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Dear Applicant

Thank you for contacting us about a job with Thanet Leisureforce Limited.  Here is an application form and more details.
Please make sure you fill in every section on the form. If you have not had a job before or do not have any qualifications then leave those parts blank. Give us as much detail as you can in the section ‘suitability for the job’, make sure you read the job description and person specification before filling in this part. 

You can ask someone to support you to complete the form, but it must be in your own words. 
Please complete the equal opportunities monitoring form on the send it back along with your application form, to the address below.

If you want a reply to say that we have received your application, please enclose a self-addressed envelope. If you have not heard from us within 10 days of the closing date then you have not been shortlisted this time. 
Yours faithfully

Michelle Williams
Head of HR
Encl.
NORTHDOWN HOUSE, NORTHDOWN PARK ROAD, MARGATE, KENT CT9 3TP
Telephone:  01843 868302  Fax:  01843 864243   E-mail:  admin@leisureforce.co.uk

Thanet Leisureforce Limited registered office:  The Winter Gardens, Fort Crescent, Margate, Kent  CT9 1HX

Registered in England IPS reg. no. 28889R  VAT reg. no  703 28 55 53

Managing Director:  S Davis
Office use only: Vacancy Code

------------------------------

EQUAL OPPORTUNITIES RECRUITMENT MONITORING
This part of the form is confidential and will be kept in the Human Resources department for our records only. The information will be separated from your application and will not be used in shortlisting or appointing to this post.
Thanet Leisureforce Limited is striving to be an Equal Opportunities Employer and opposes all forms of unlawful or unfair discrimination.  All employees will be recruited and trained on the basis of their ability and the requirements of the job. So that we can monitor how well our Equal Opportunities Policy works, please provide the following information.
	Position Applied For:
	


	Age
	


Sex

	Male
	

	
	

	Female
	


Marital status

	Married
	

	Civil Partnership
	

	          
	

	Single
	

	
	

	Other
	


Ethnic origin

Please note:   
How would you describe your ethnic origin?

	White
	

	
	

	Black - African
	

	
	

	Black - Caribbean
	

	
	

	Black - other (please specify)
	

	
	

	Indian
	

	
	

	Pakistani
	

	
	

	Bangladeshi
	

	
	

	Chinese
	

	
	

	Other (please specify)
	


Disability

Do you consider yourself disabled? 
	Yes
	

	
	

	No
	


	How Did You Find Out About This Post?

	Word of mouth
	
	Internal Advert
	
	TLF Website
	
	Other Website (Please specify):
	

	Advert (Please specify publication):
	
	
	Other source (Please specify):
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	Post for which you are applying:
	

	
	
	
	
	

	Personal details:

	Surname:
	
	Forenames:
	

	Address:
	
	Do you hold a current full driving licence?             
	Yes
	No

	
	
	Do you have a car that
could be used for work?                           
	Yes
	No

	Contact details:

	Phone Numbers:
	Home:
	Work:
	Mobile:

	
	
	
	

	E-mail address:
	

	

	Are you related to any Thanet Leisureforce Management Board member or senior manager?               
	YES
	NO

	If yes please give details:

	

	Are you a disabled person as defined by the Equality Act 2010?                                     
	YES
	NO

	Please tell us about any adjustments or additional support you will need if you are invited for an interview.




	Current Job (if you have one)

	What is your job title?
	
	Date job started:
	

	Name and address of employer:
	Current salary/grade:
	

	
	Type of organisation:
	

	
	Notice required:
	

	Please describe your role in the organisation and outline your responsibilities (please continue on the additional sheet provided if needed)

 the back of this form if necessary)

	

	Previous jobs

	Please list your previous jobs with the most recent first

	Name and address of employer
	Position held
	From
	To
	Reason(s) for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Education

	Secondary school(s) attended
	From
	To
	Qualifications (with grades and dates)

	
	
	
	

	College/University/correspondence course (state if full or part time)
	From
	To
	Qualification (with grades and dates)

	
	
	
	

	

	Training

	Are you a member of any professional organisation? If yes, tell us about it here.

	

	Job related training courses attended (with dates)

	


	Suitability for the role – You must complete this section.

	Please explain why you think you are suitable for this job by telling us about your experience and skills. Please look at the job description and person specification and tell us how you will do each part of the job. Please do not attach a CV as you should address the criteria on the job and person specifications. 

	


	Continuation sheet

	Please carry on writing here if you need to.

	


	About you

	1.
	Have you been convicted of a criminal offence?

If yes, details may be required in strict confidence.
	
	Yes
	No

	2.
	Is this intended to be your main job?
	
	Yes
	No

	3.
	How many days of absence have you had due to sickness during the past 2 years?
	
	

	4.
	How many separate times off work have you had due to sickness during the past 2 years?
	
	

	

	Referees

	Please supply names, addresses, telephone numbers and occupations of two people who are willing to give you a reference.  Preferably, both should be able to comment on your recent work experience and tell us how you will be able to do this job.

	Note: 
1.
If you were known to your referee by a different name please indicate your previous name.


2.
Please indicate if you do not wish references to be taken up prior to interview by ticking this box.   
	(

	1.
	2.


	

	If your present employer is not named as a referee, do you have any objections to their being asked for a reference?

	Date(s) not available for interview (if any).
	

	Yes
	No
	
	

	You must not tell your referee what to say or ask them to say things that are not accurate. 

	DECLARATION
	

	I declare that, to the best of my knowledge and belief, all everything in this form is correct.  I understand that should I conceal any material fact, I will, if engaged, be liable to the termination of my contract of employment.
	

	Signed:
	
	Date:
	


Private and Confidential





Application for Employment
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