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	Person Specification


	Name of the job
	Work experience roles:

Bar Assistant

Receptionist

Soft Play Assistant

General Catering Assistant  


Here is a list of skills and knowledge you will need to be able to do these jobs:
Things you must be able to show you can do:
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Be approachable and friendly and willing to help other people

· Be able to listen to others and not do all the talking

· Be able to learn how to follow rules or instructions for the job
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Be willing to ask for help if you are stuck and not just do your own thing

· Know about the importance of health and safety and work safely on your own and with others.

· Be able to speak up and tell people about your ideas and act on them
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Be willing to do training related to the job
· Be on time, reliable and ready to work each day. 

Things that it will be helpful to already know but you need to be willing to learn:
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· Have a qualification in basic food hygiene, customer services, childcare and/or first aid. This will depend on the type of job you are applying for.
· Experience of working in a Health and Fitness environment
· Able to use information technology (computers, internet, email and phones)
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Be a good organiser and make decisions about what to do next as you go along.

